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                     Procedure to access “Zoom” meetings. 

Step 1. The AMLC meets once a month online through a free app called “ZOOM”, this is 

readily available on line. 

Step 2. To find the “ZOOM” app just google (free zoom app for meetings) in most cases it 

will appear on your screen.  

 

Step 3. Once you click on the app it should appear like below: 

 
 

Please ignore the fact that on this screen it says “update” this is only because I already have 

this on my laptop. 

Step 4. You should now download the app onto whatever devise you think you would use 

the most for meetings, please keep in mind the smaller the device the less members you 

will see on your screen. 
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Step 5.  Once you have downloaded the app and click on it for the first time 

your screen should look like below: 

 
 

 

 

 

 

 

On this screen, you should click on “join meeting” as indicated above. 
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Step 6. The next screen to appear should be as follows: 

 

 
Please not click on “Join” until you have checked steps 7 and 8!!!! 

 

Step 7.  This step you will first enter the “Meeting ID” number (739-303-1733) this is the 

same number for all our meetings. 

Step 8. Check that under where it says, “Join Options” that neither of them are green they 

must be off 

Step 9. This step is when you click on “Join” 
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Step 10. Always remember the time of the meeting, I will generally turn 

“ZOOM” on about 15 min before but not before that. If I have not opened the meeting it 

will not connect straight away, leave it on and wait as it is telling me on my end that people 

are waiting to join the meeting. 

Step11. Once you are in we will check that your video and speaker are working than you are 

up and running. 

Step12. You will receive most of the information prior to the meeting for your review and 

consideration so that you are well informed prior to the meeting. 

Step13. Meetings are kept to a minimum time frame so as not to use up too much of our 

members data. 

 

  

 


